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Dear families, 
 
On behalf of the teachers, staff and support staff, we welcome you to the 2017-2018 school year!  We have started the year very strong and our leadership team 
has spent the summer preparing meaningful learning experiences for staff that focus on rigorous teaching, the creation of a warm and inviting classroom climate, 
and creating consistent expectations for student engagement and expectations for student behavior. 
 
The staff and administration of BVHM spends a great deal of time developing and cultivating organizational health.  We know that the trusting relationships we 
build with one another will help to sustain us during difficult times and allow us to openly learn from one another, solve problems and listen to multiple 
perspectives while making decisions.  Each time we collaborate and engage in discourse we recall our professional agreements and we hold each other 
accountable for our words and actions.  Above all, we prioritize student achievement and emphasize our own learning as educators.   
 
At the same time, the strengthening of our school climate is highly important to our students, staff and families.  We aim to provide a safe and inclusive 
community for all regardless of ethnicity, home language, socioeconomic status and gender identity. To that end, you will notice a few changes this year.  First, 
we have created signage to label our single-stall bathrooms as “All-Gender.” “Boys” and “Girls” bathrooms on the first floor and in the ones on the yard will 
remain as they are.  You will also see Rainbow Flags throughout the school as a way to characterize BVHM as a safe and welcoming space for all.  Shifting the 
way we communicate to provide a safer, supportive school community for everybody is another priority for the school.  Instead of saying “boys” and “girls” you 
may hear more inclusive terms like “everyone” or “Y’all.”  You will see the non-gendered “x” included in gender specific nouns like “Maestrx.”  
 
We know it may be uncomfortable to some or even confusing to change our language, but as part of our social justice vision we believe our language must be 
more inclusive of all. We know this will be especially difficult when communicating in Spanish, which is a gender based language, which does not feature neutral 
pronouns.  
 
Another of our priorities this year is the creation of a comprehensive vision for parent participation that is rooted in the academic achievement of our students.  
We lament the recent loss of our dynamic Family Liaison, Anabel Ibáñez and wish her all the best as she assumes her new role as coordinator in the union that 
represents all our educators (UESF). At the same time, we welcome our current PTA co-presidents: Angeles Hernández, Maricela Leon-Barrera, Naomi Jelks 
and Erika McDonald. This year, we partner with Jamestown and welcome our new Parent Organizers, Irma Núñez and Aashna Bhatia. Completing the team is 
our new Family Liaison, Ricardo Calderón.  
 
We appreciate the generosity of our families and are proud that you help provide our students with high-quality visual and performance art programming, in 
addition to numerous other resources that enhance our students’ educational experiences.   
 
This handbook will help you to collaborate better with us on the education of your child and all our students at BVHM. 
 
Thank you in advance for helping us create a safe, healthy, and happy school by supporting the guidelines listed below. Also a big shout out to all the parents 
that came to get the school ready to open the week before school began. We couldn’t have done it without you. We look forward to seeing you all again and 
getting to know the new kinder parents! We are going to have a fantastic year.  
 
Respectfully,  
Principal Zapien 
________________________________________________________________________________________________________ 
 
 

OUR VISION 



 

The vision of Buena Vista Horace Mann is to develop bilingual and multicultural students that can thrive academically, socially, emotionally and artistically. 

 

OUR MISSION 

Buena Vista Horace Mann is a K-8 dual-language Spanish immersion school in the heart of the historic Mission District. Celebrating a variety of identities at 

BVHM, educators guide students to become strong bilingual, multicultural agents of change. Through academically rigorous instruction, technology, and the arts, 

educators develop students’ collaborative and critical thinking skills, preparing them for a dynamic world. Inspired by the core values of our community, and 

supported by an equity-focused and culturally relevant social-emotional curriculum, our children rise to our high expectations and bloom into healthy, competent, 

and confident learners. Finally, our visionary social justice lens allows students and their families to analyze the current social reality – the result of injustices and 

resistance – empowering them to transform our community for the betterment of all. 

 

Reaching consensus on this Mission reflects our collective focus on the core priorities that we identified last year: academics and student health and wellness. 
Throughout the year we will reflect on this Mission to gauge our progress in these key areas.   
 
Our success depends upon your partnership in helping us create a safe, healthy, and happy school. Thank you in advance for adhering to the guidelines and 
policies listed below.  We value your collaboration and thank you for your ongoing support. 
 
 

ACADEMIC PROGRAMS 
 
Staff Development 
Students will receive a rigorous academic education at every grade level. We want students to be critical thinkers, academically competent in both languages, 
social responsible and accepting of others across difference. These all comprise part of how we teach your children and engage in professional development for 
our staff.  
 
We hold weekly staff-wide meetings to deepen our knowledge as educators. Staff also meet in grade and department level clusters to go deeper into how they 
can specifically tailor what they are doing to meet your child’s needs. We believe that if we deepen relationships with our students and families across difference, 
develop a clear understanding of equity, use ongoing assessments to check our progress and deeply know our instructional program, we can help students to 
reach their highest levels of success here. Please ask us about what we are learning, as educators are lifelong learners and we hope to set that example for 
your children. 
 
Balanced Literacy and Balanced Math 
At BVHM we attempt to teach both literacy and math in a balanced approach. That means that teachers plan together based on academic standards and then 
backwards-map what students should learn by the end of the year, semester, month, week and day and how we will measure whether students have learned it. 
From there, teachers plan their lessons based on daily student outcomes and teach a daily mini-lesson in each subject area. Students are then able to work at 
their level while teachers support students that need more assistance.  
 
Independent reading  
Your child should read independently in class and every night! One of the most important things you can do for your child is ensure that this happens. Reading 
outside of the school day is essential to increase students’ accuracy, fluency and comprehension at increasingly more complex levels. When students are 
younger, it is important that parents read to their children to establish that reading is an integral part of our lives and to create a love of books. Your child will be 
bringing home books that are at his or her independent reading level (students can read books at their level aloud and make less than three mistakes per page). 
All students will be asked to track their daily reading on a bound reading log that we will provide.  This reading log will help students keep track what they read 
and to remember that reading doesn’t just mean reading the words--it means thinking about what they have read.  
 



 

Homework 
The objective of homework is to teach students to be independent learners, give them experience on how to follow directions, make judgments and 
comparisons, raise additional questions for study, develop regular study habits, enhance responsibility, and to provide families with an opportunity to see what is 
happening at school. We recommend you help your child identify a quiet space to complete homework. Review the homework with her/him when he/she is done 
to encourage good study habits.  
 
ELD (English Language Development) time 
ELD will be held daily. Students will be grouped to best meet their English development needs and may switch classes during ELD time throughout the year. For 
Kinder and 1

st
 grade, this is the ONLY English your child will be receiving. During ELD time, students who speak English at home will work on developing their 

academic language skills, while students who are learning English receive their ELD instruction. Beginning in 4
th
 grade, Spanish learners receive Spanish 

Language Development during this 30-minute block. 
 
Assessments 
To give you accurate information about your child’s progress, we will administer a variety of assessments and evaluations throughout the year. In reading, we will 
have him/her read aloud and answer questions about what they have read. That allows us to know at what level he/she is reading and send home the right 
books for your child. Feel free to ask us if you can’t tell what book is right for your child. Students will also get writing and math performance exams both on the 
computer and in paper, as well as, informal assessments in language arts, math, science, social studies, PE and the arts through the form of quizzes, papers 
and oral presentation. We will use other more standardized tests throughout the year to assess your child’s progress on the state standards and help us better 
plan our instruction! Your child’s assessments will be reported through the report cards and conferences.  
 
We will notify you in advance of any upcoming standardized tests. If you choose to exempt your child from a standardized test, you will need to meet with 
Assistant Principal DeLarios Morán and sign an official waiver. Please note that our school and District relies on the information gathered by our students’ 
performance on standardized exams-- we want our school-wide scores to accurately represent the current abilities and areas of need for our entire population. 
We can only demonstrate that with accuracy if all our students participate!  
 
Report cards 
Knowing how your child is doing academically and socially is of utmost importance to his/her success academically. This year, K-8 report cards will come out in 
nine-week cycles. Two of these reporting periods will coincide with our parent-teacher conferences. 
 
Your child’s goal is to reach a “3” by the end of the school year. A “4” means they have exceeded the grade level standard. In the first marking period, you may 
see a lot of “1s.” This is nothing to be concerned about as children are being graded against the end of the year standard. That being said, if you continue to see 
1s in the second and third marking period, you should definitely ask questions. A “2” for the second marking period means they are making progress toward the 
end of the year standard. If they are still receiving “2s” in March, feel free to ask teachers on which areas your child shou ld focus.  
 
If your child is in 6-8, s/he will receive report cards that reflect an A-F scale. A mainstay since the 1940’s, the A-F scale is slowly being phased out across the 
district in favor of a 1-4 Standards-Referenced system like elementary school uses, but there is no set timeline yet. The purpose of standards-based grading is to 
improve student achievement by focusing instruction and the alignment of curriculum with the essential outcomes identified through our curriculum process. 
Standards-referenced grading and reporting will provide better communication to students, parents, teachers and administrators on what each student knows 
and is able to do according to the identified outcomes and separately assess the influence of positive and consistent work habits on student learning. Our 
teachers will be sharing their middle school grading policy with students and families in the first few weeks of school.  
 
Parent conferences: Twice during the year, students will be dismissed an hour earlier all week, so that you can meet with your child’s teacher. This is an 
opportunity for you to learn about your child’s progress, share his/her strengths and weaknesses and ask questions. You are a lso welcome to make an 
appointment with your child’s teacher at any time outside of those scheduled conferences. This Fall’s parent conferences will take place during the week of 
November 20-24, 2017 and in the Spring semester, parent conference week will be from March 5-9, 2018.  



 

 
                                                                   DISCIPLINE POLICIES AND PROCEDURES 

All BVHM staff help students develop the self-discipline that will allow them to learn and thrive in school. When relationships between students and adults or 
their peers have been compromised, we help our students reflect on their behavior in order to understand how their emotions affect their behavior. We will 
help them acknowledge the issues leading to difficulty and to develop the skills for success.  
 
  
Our Goals: 
 

● Design and facilitate engaging learning environments for all students 
● Support the development of self-regulated learners 

 
 
Our Commitment: 
 

● Clearly define, teach, monitor and reinforce academic and behavioral expectations 
● Utilize systems for recognizing and reinforcing positive behaviors 
● Clearly define and predictably implement consequences for unwanted behavior 
● Develop social skills for lifelong success  

  
Positive Behavioral Interventions and Supports (PBIS) 
 
BVHM supports cooperative classroom dynamics and strong relationships between students and adults through a process called Positive Behavioral 
Interventions and Supports (PBIS). We encourage positive behaviors (and decrease problem behaviors) through proactive recognition of students whose 
actions demonstrate our three school-wide norms: 
  
·                Be Respectful 
·                Make Good Decisions 
·                Solve Problems 
 
A critical component of PBIS is the teaching and understanding of behavioral expectations at school. Our expectations are evidenced in our behavior matrices 

(grids that display expectations by area in the school, i.e. classrooms, yard, hallways, garden, etc.). These expectations are taught practiced, reinforced, and 

reviewed regularly by both classroom and support staff throughout the year. Staff reward students with Dragon Tickets for demonstrating behavior in line with our 

expectations. 

Actos de Bondad/Acts of Kindness 
 
Actos de Bondad “Acts of Kindness” are certificates given to students to publicly recognize that they have practiced one of our core community values. Our 
community values allow us to focus on particular behaviors that support a positive school climate at BVHM.  
Acts of kindness are given to students for the following reasons: 

● When student help someone 
● For making a good decision  
● Helping to clean 



 

● Resolving a conflict with a partner 
 
 
Classroom Management Systems                       

Our teachers ensure that their classrooms are physically, mentally and emotionally stimulating, culturally responsive, and safe. 
To achieve this, we spend a significant amount of time intentionally building community between and developing relational trust. 
Our Social-Emotional Learning curriculum allows all students to celebrate our both home and school culture, and to learn more about themselves as they 
develop bonds with their teachers and peers. 
 
Classrooms use a variety of management systems and discipline steps to communicate behavior (both positive and corrective) to students and families. The 

specific systems can vary by classroom, but examples include color-coded card chart systems, “Class Dojo,” star charts and marble jars. Families are notified of 

student behavior via home-school communication systems such as texts, phone calls, conferences. In the event that our proactive systems are ineffective and 

behavior infractions occur, BVHM utilizes a progressive discipline system (see below). 

DISCIPLINE POLICIES AND PROCEDURES 

BVHM staff leverage their strong relationships with students who are exhibiting challenging behavior. We use restorative approaches to address the 
problem, encouraging students to reflect on their choices and correct their errors.  
 
Behavior Expectations 
Below you will find our school wide matrices of behavior expectations and norms. When students make poor decisions, we will always listen to each student to 
give him/her a chance to be heard and reflect on his/her involvement. Parents can expect to be notified by phone if there is a concern. Please be sure to update 
your contact information with the office and with your child’s teacher so we may be able to contact you if the need arises.   
 
You can help by reviewing the guidelines for the common areas with your child according to the School Norms: 
● Solve Problems 
● Make Good Decisions  
● Be Respectful  
 
 

 
Norms/ 
Space 

 
Show Respect 

Make Good Decisions 
 

 
Solve Problems 

 
 
 
 
 
 

Cafeteria 

▪ Use quiet voices 
 
▪ Leave your area clean—if something spills,  

or falls clean it up 
 
▪ Finish your food before entering the building 
 
▪ Always walk, don’t run 
 

▪ Recycle and compost properly 
 
▪ Raise your hand to get up for any reason 
 
▪ Bring healthy food, no candy, no sodas, no 

chips 
 
*Eat only your food 

▪ If your table is full, pick a another 
place to sit and make a new friend 

 

 ▪ Use quiet voices ▪ Walk on the right side of the stairs ▪ Let an adult know if you have a 



 

 
 
 
 

Hallways 
and Stairs 

 
* Do not eat in the hallways and stairs 
 
* Always walk, don’t run 

 
* Walk straight to where you should be going 
 
*Stay out of the 23rd St.  and Bartlett St. 
stairwells 
 
*Have a hallway pass when walking without 
an adult 

conflict that you cannot solve 
 
 

 
 
 
 
 

Yard 

▪ Only go down the slide 
 
*Follow the recess process at the end of 
recess: 
“Agua/Baños”, “agáchate”, and line-up 
 
*Include everyone in play that wants to 
 

▪ Play in the yard, not in the breezeway 
 
* Get in line when the bell rings 
 
▪ Only leave the yard with a pass or with a 

teacher 

* Do not play tag on the structure 
 
* Honor the rules of the game you are 
playing 
 
*Be an ally of your friends and ask for 
help when you need it 
 
▪ Ask an adult to help with conflict 

resolution if you have a conflict 

 
 
 

Office 

▪ Use quiet voices 
 
▪ Wait your turn 
 
▪ Greet secretaries 

▪ Coffee machine is for adults only 
 
▪ Do quiet activities if you must wait for 

someone in the office 
 

 

 
 

Garden 

* Stay on the track when you are running 
 
*Don’t step on on pull out the plants 

*Only climb on the play structure *Use the “peace path” when you need 
to tell someone how you feel 
 
*Ask an adult for help if you cannot 
solve a problem yourself 

 
 

Restrooms 

▪ Keep the restroom clean 
 
▪ Use only a small amount of toilet paper in the 

toilet 

▪ Use the restroom responsibly 
 
▪ If you make a mess, clean it up 

▪ Let an adult know if you have a 
conflict in the restroom or see a 
problem 

 
 
 
Progressive Responses to Unwanted Behavior: 
  
Remember that students who are not responding to targeted or intensive interventions cannot be “fixed” by any one person- they must be surrounded by a 
community of people who are responsive to their needs and forgiving of their mistakes. We continue to support all students to remain in class for as much 
instructional time as possible. In the meantime, unwanted behaviors may be:  
 

● Managed In Classroom- Classroom-managed consequences are most impactful when linked with re-teaching of expectations, explicit naming of the 
impact of the behavior on the relationship and the community, and adult-led relationship repair. When faced with challenging, but not severe, student 
behavior, we allow the student to enter and remain in the classroom. We use the PROMPT strategy to immediately address and redirect such 
behavior. The steps of the PROMPT strategy are as follows: 



 

 
● P - Proximity 
● R - Redirect and Reinforce Relationship 
● O-M - Ongoing Monitoring 
● P - Prompt Expected Behavior 
● T - Teaching Interaction to deliver educational consequence: 
● Ask Student restorative questions 
● Acknowledge all improvement in behavior 

 
     The teacher will often consult with our grade level Counselor or Admin for recurring incidents. The teacher will call home 
     and notify family of the incident, attempted interventions, and possible ways to restore the relationship. 
 

● Managed In Classroom + Support- Chronic concerns may require an online referral and push-in support to allow for one-on-one conferencing and 
support for the student. Teacher will call home and notify family of the incident, attempted interventions, and possible ways to restore the relationship. 

 
● Office Managed- For major incidents, referral and escort to counseling are mandatory. When in doubt, staff can call the office to consult. For serious 

incidents, a counselor or administrator will call home and notify family of the incident, attempted interventions, and possible ways to restore the 
relationship. 

 
    Office managed consequences are implemented with the goal of supporting the student in being accountable to and completing    
    classroom/teacher consequences. We build and leverage relationships and use restorative approaches to address unwanted  
    behavior. Punitive or exclusionary consequences are a last resort. 

 
    Administrative Referral Process: 
 
    When a student is referred to the office for chronic or harmful incidents the following steps take place: 
    1. Students fill out “What Happened?” sheet 
    2. Conference between administrator and student.                                                                                                                                         
    3. Assign consequences accordingly. 
 

● Grade Level Family Support- We share concerns at Family Meetings and SAP to determine if other interventions are necessary and available. 
 

 We expect that all students behave in a manner appropriate to maintaining a safe and positive learning environment for all. When students fail to do this, 

they will be held accountable for their behavior while on campus, going to and from campus and at all school-related activities.   

  
 
 
Anti-Slur Policy 

      

BVHM takes very seriously incidents when students make remarks (slurs) against other students, families, staff members or members of the community. A “slur” 

is speech, for example, epithets, threats, verbal abuse, use of profanity or derogatory comments that make reference to real or perceived ethnicity, national 

origin, immigrant status, religious belief, gender, sexual orientation, age, disability, political affiliation, manner of speech, or any other physical or cultural 

characteristics. 

      



 

A “slur” also includes spreading rumors, jokes, notes, stories, drawings, pictures or gestures that make reference to real or perceived ethnicity, national origin, 

immigrant status, religious belief, gender, sexual orientation, age, disability, political affiliation, manner of speech, or any other physical or cultural characteristics. 

Slurs are not always acknowledged as being painful and oppressive.  The use of derogatory terms attacks a self-esteem of others. 

      

Any student who directs a slur towards any other student at school or at a school-related activity and who is reported to the school for making the slur is subject 

to the disciplinary action described below. 

      

Making slurs may result in, but is not limited to, the following consequences: 

     

● Referral to BASIS system 

● Phone call to parent/guardian         

● Conference with any or all of the following: students involved, parent/guardian, administration, counselor, staff members 

● School/community service 

● Written apology 

● Research report 

● Presentation of Anti-Slur policy to other students 

● Loss of school privileges 

● In-School or Out-of-School Suspension       

           

We employ a tiered system of consequences that accounts for differences in student age, development and the frequency of derogatory comments.  This 

document is available upon request.  

 

Student Injuries 
In the event that a student is injured while at school, the following steps are taken: 
·                All students involved fill out a “What Happened” form. 
·                The nurse or counselor will complete a district injury form and inform the parents right away 
·                The administration will determine if any consequences need to be applied and will follow up with the family 
·                Teacher/staff calls the family and the staff member communicates the incident with the office 
 
Student Support                                                                                                                      
BVHM’s Wellness Center provides students with a host of supports and services for students and families.  Students may go to the Wellness Center with health 
concerns, for a Class Break (limited to 10 minutes or less upon arrival), Counselor Check-in (limited to 10 minutes upon arrival), and for a scheduled meeting 
with staff (student required to show a written note with date/time).  In addition, we hold Student Success Team meetings and 504 plans with counselors or the 
school nurse. Students may also go to the Wellness Center or main office to request assistance from bullying, harassment or other conflicts. Students will submit 
a “I want to solve a conflict form.” Students may also report any incidents to teachers. Parents are encouraged to contact any school personnel, including 
teachers, counselors, the social worker and administrators to report concerns about bullying or student incidents. 
                                                                                    
 
                                                                                     Parent-School Communication 
 
Communicating with Teachers  
Your child’s teacher(s) should be your first point of contact when you have a question or concern.  Some teachers prefer texts, yet others respond better by email 



 

and phone calls.  Teachers will clarify this process with you in the first weeks of school. 
 
Communicating with Counselors and Administration  
To support the students, BVHM has two counselors, Ms. Katia Fuentes and Ms. Brenda Arias. In addition to communicating with your child’s teachers, please 
contact: 
Ms. Fuentes for concerns regarding Kindergarten through 5th grade students, or 
Ms. Arias for concerns regarding 6th through 8th grade students. You can reach them at (415) 695-5881  
 
Besides during Community Circle, ELAC, SSC and PTA meetings, you can always request a meeting to speak to Assistant Principal, Claudia DeLarios Morán 
and Principal, Richard Zapien.  To request a meeting with Ms. Delarios or Mr. Zapien, please contact the office at (415) 695-5881 to schedule a time that is 
convenient for you. 
 
Noticias  
Noticias, our weekly newsletter, supports the communication between families and school by informing families about important meetings, field trips, and special 
events. Please join our email list to receive Noticias online by clicking here: https://www.groupvine.com/bvhm/@@apply. If you prefer to receive Noticias in 
paper form, please notify Family Liaison, Ricardo Calderón. You will then receive Noticias in your child’s backpack on Thursdays. You may also find Noticias and 
other announcements posted on bulletin boards in the breezeway and outside the office.  
 
Autodialer 
The auto dialer message system is a pre-recorded telephone message sent from Buena Vista Horace Mann, to families to announce important meetings or 
events.  The message system may also be used in case of an emergency. It is very important to keep your phone number updated with the district as the system 
uses the number on file.  
 
Change of Contact Information 
Please notify the office of any change of address, phone numbers, and email for either work or home. Official address changes require three items showing proof 
of residency and must be completed at the SFUSD central office (555 Franklin Street). Please contact the office for further information.  
 
Synergy Gradebook for grades 6-8 (new) 
The new Synergy website offers secure, private access to your student’s school information, including assignments, grades, attendance and teacher contact 
information. In the Family Portal you can see information for all your students on a single website with one login.  

To create an Family Portal account, you need (1) an activation key (later found on the Activation Letter provided by BVHM) and (2) an email address. If you do 
not have an email address, follow these instructions to create a free Google Gmail Email Account. 

 
School calendar and website 

● You will receive a monthly calendar of events. These events serve to build community and offer opportunities for families to be part of their children’s 
experience at BVHM. Families can access our calendar via our website. 

● Stay informed by visiting our website: http://www.wearebvhm.com/ (for English) and http://somosbvhm.com/ (for Spanish) 
● Receive updates by “liking” Buena Vista Horace Mann K-8 School on Facebook https://www.facebook.com/bvhmschool/ 

 
FAMILY ENGAGEMENT 

 
This year we have two Jamestown Parent Organizers, Irma Núñez and Aashna Bhatia, collaborating with our new Family Liaison, Ricardo Calderón in our new 
Family Resource Center (room 106)  

https://www.groupvine.com/bvhm/@@apply
https://docs.google.com/document/d/1gSP8qc8i8HDoef_sI4NbODjlTY8m2mvq8oKmVYphb3I/edit
http://www.wearebvhm.com/
http://somosbvhm.com/
https://www.facebook.com/bvhmschool/


 

 
Together with Irma, Aashna, Ricardo and our PTA leaders, we aim to create a common vision to support our families in the following ways: 
 
● Improve the quality of education for our children 
● Build community amongst parents of different ethnic groups, home language and gender identity 
● Create a forum for discussion and pertinent issues 
● Support and empower families, especially those that are historically underrepresented in leadership roles 
● Provide access to needed community resources and supports 
● Encourage parents to become active in their child’s education 
● Work in partnership with teachers to provide experiences for children that go beyond the scope of the school curriculum 
 
Buena Vista Horace Mann needs help from parents to organize events, art classes and support our teachers. Teachers love parents to help in their classroom 
with tutoring, copying, grading papers or organizing the library. The office always needs help and Mr. Zapien would love to see you during recess or lunch to 
organize a game. Please see Family Liaison, Ricardo Calderón in room 106 to get involved!  
 
We rely on you to help us raise money for our school, support our teachers, teach our students art, help keep our children safe during recess and lunchtime and 
much much, more! There are many ways for you to participate in your child’s education including attending PTA, ELAC and SSC meetings, coming to school 
wide events, attending Monday circle and volunteering to be a grade level room parent. Watch out for the weekly Noticias to make sure you don’t miss important 
school information. Please email one of our PTA co-presidents for more information:  
Naomi Jelks: bvhmpresident@gmail.com 
Maricela Leon-Barrera: lamarisf79@yahoo.com   
Angeles Hernandez: mariahernandezcamacho@gmail.com 
Erika McDonald: erika@dolorespark.org  
 
Room Parents 
Room Parents are the link between your child’s teachers and the other parents in your child’s classroom. Each classroom should ideally have two parent 
volunteers – one who speaks English (or a bilingual parent)– and one who speaks Spanish at home, who then share the role of reaching out to the parent body 
about classroom and school needs and events. These might include setting out needs for class projects, parties, finding volunteers for events and field trips, 
asking for chaperones, bringing snacks, informing about general school fundraising activities and volunteer needs – and filling general jobs around the class 
where your teacher might need support. Please let your child’s teacher know if you would be interested in being a Room Parent this year. 
 

Parent Leadership Organizations 
 
School Site Council (SSC) 
The SSC is an elected governing body comprised of equal numbers of educators and family or community members. Our goal is to examine and improve the 
school vision, data and needs of the school and establish an academic plan and budget.  The group meets at least once per month with family members and 
educators on the Second Monday of every month from 4:30-6:00pm. This date and time can be changed if the group agrees to another time/day of the week 
and then this change will be communicated with the larger community. Meetings are open to the public and minutes are posted outside of the main office and on 
the website. If you would like to join, elections will happen in September! These meetings are always open to the public. 
 
English Language Learner Advisory Committees (ELAC) 
The ELAC is a group of family, community and staff members that meet at least once a month to help guide our programs offered to English Learners. They 
provide input to the SSC decisions and are represented on the SSC board.  These meetings typically happen during the school day. The ELAC meets on the 
First Friday of the month from 9:45-11:00 and meetings are open to the public. Minutes are translated into English and posted on the ELAC board and school 
website.  

mailto:bvhmpresident@gmail.com
mailto:lamarisf79@yahoo.com
mailto:mariahernandezcamacho@gmail.com
mailto:erika@dolorespark.org


 

 
Parent Teacher Association (PTA)   
The PTA is an organization of parent volunteers and staff that focuses on supporting our school and its diverse community. The PTA works to raise funds that 
help pay for academic and enrichment opportunities for students. The meetings are held the third Wednesday of each month in the school auditorium. PTA 
meetings are open to the public and include interpretation, a light dinner and child care. The PTA works best when families and educators work together; PTA 
decisions are made in cooperation with school staff, and are in line with the school vision. Look for PTA announcements on the bulletin boards in the breezeway 
or outside the main office. If you would like to volunteer, please contact one of our PTA co-presidents: Angeles Hernandez, Maricela  Leon-Barrera, Naomi Jelks 
and Erika McDonald. 
 
To get involved in any or all of these groups, please see Ricardo Calderón, our Family Liaison in room 106.  
 

Emergency Procedures 
In case of a declared emergency by the superintendent during school hours, all students will be required to remain at schools, Child Development Centers 
(CDCs) or an alternate safe site under the supervision of the school principal/site manager or other school staff assigned by the principal/site manager or 
designee. Students will not be permitted to leave the school site until:  
1. regular dismissal time and only if it is considered safe to do so, or  
2. an adult authorized by the parent or legal guardian whose name appears on the Student Emergency/Medical Information Card arrives to pick up the student. 
Additionally, please note the following:  
a. If students are en route to school, they shall continue to school.  
b. If students are on their way home from school, they are to continue home.  
 
During a declared emergency, those students who have not been picked up by their parents or other authorized person may be taken by District personnel to 
another site where consolidated care, food and shelter, can be provided. This information will be given to the media stations and posted at the original site, if 
possible, to keep parents/guardians informed.  
 
Parent/Guardian Responsibilities: 
Parents and legal guardians of students will be provided with a Student Emergency/Medical Information Card each year.  
 
In case of a declared emergency, students will be released to persons designated on this card, unless you speak directly to the parent and they verbally 
designate another adult that the student recognizes. In such a case, staff are to add the names of these designated adults to the emergency cards.    
 
Parents/guardians are responsible for ensuring that information on the Student Emergency/Medical Information Card is current at all times. Parents/guardians 
are asked to share with the schools the responsibility for informing students what they should do in case of an emergency, disaster, or event. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the directions of school personnel. School authorities will do everything 
possible to care for each student while he/she is under district supervision. 
 
Parent-Child Reunification Overview:  
In the event that an emergency occurs on or near a school site, parents (or guardians) must report to the designated school site and adhere to the following 
procedures required for releasing a student. School sites must work in conjunction with the SFUSD Administration (LEAD) throughout the parent-child 
reunification process. The following procedures provide a general guideline for parent-child reunification throughout SFUSD. Each school site is responsible for 
adhering to the following three principles when implementing its reunification process:  
(1) a safe and secure check-in area for parents,  
(2) a separate area designated for the reunification of parents and children, and  
(3) a safe and secure exit for parents and children.  
 



 

Short-Term Evacuation and Reunification:   
Should there be a need to evacuate the school grounds, the Principal will communicate with the Superintendent’s Office and evacuate students to one of these 
locations: 

1. César Chávez ES (Shotwell St. between 22nd and 23rd Streets) 
2. James Lick MS (Noe St. and Clipper) 
3. John O'Connell HS (Folsom St. between 19th and 20th Streets) 

School staff will set up tables inside the main gate of these school site, or an area that is adjacent to where students are being housed. Preferably, one table will 
be designated for students with last names beginning A–M. The second table will be designated for students with last names beginning N–Z. Each table is to 
have student rosters and emergency card binders. 
 

● Parents or guardians arriving to the school site must wait in the appropriate line and be able to identify their child by name for pick-up.  
● A school staff member will be responsible for directing parents to the appropriate lines.  School staff members working at the tables will highlight 

students’ names in the appropriate binder and verify the parent or guardian name.  
● Only contacts listed on the student emergency/medical information card may pick up a child.  In an emergency, alternate guardians may pick up the 

students if the teachers have verbally spoken to parents and confirmed the names of these guardians.  The names of these guardians shall be noted on 
the emergency card.  Students MUST recognize these adults as family members.  

● Parents/Guardians must have a valid ID and/or be recognized as Parents/Guardians of the student by a school staff member.  
● Highlighting the student's’ name will indicate a parent or guardian has arrived to pick up the student.  At the student assembly area, students will remain 

with their classroom teacher. 
● Once parents/guardians have arrived, a runner will notify the child and escort them to the parent-child reunification area.   
● After parents/guardians are reunited with their child, school staff will escort and/or direct the parent/guardian and child to the exit gate.  

 
 
 

General Procedures 
School Start time 
K-5th: 9.30am 
6

th
-8

th
: 8:18am 

We line up every morning on the patio. On Mondays, after lining up, we hold a brief community circle to celebrate students who have exemplified positive 
behavior and make pertinent school-wide announcements. Parents are welcome to stay afterwards to chat with the principal or assistant principal. 
 
Tardies 
It is very, very important to bring your child to school on time daily. This determines our school funding and certainly improves student performance. Middle 
School students should be on the yard when the first bell rings at 8:15 for and 9:27 for students in Kinder through 5th. Attendance will be taken in line and 
students are late if they arrive to school after the attendance has been turned in to the attendance monitor. Students who arrive late need to report to 
the desk in the front foyer of the school for a late pass from Zack or Ms. Johnson from 8:16-8:40 (6

th
 -8

th
) or 9:30-9:50 (K-5). After twenty minutes, they can 

obtain a late pass from the main office. If children do not receive a late pass, they will continue to be marked absent and you will receive a call from the office 
stating that they are not in school. This can be very scary for parents and time consuming for the office staff. 
 
Good attendance and reporting your absences 
In order to truly be successful in his/her academic career, your child must be in school! Please bring your child to school every day that he/she is healthy. If your 
child is going to be absent, please call the office in the morning to let us know and send an excuse note with the child the following day. Please call 
the main office at (415) 695-5881. Illness, death in the family, and religious holidays are the only excused absences. Family vacations, absences due to weather, 
or absences during field trips are not excused absences. When a child has three or more unexcused absences, the school and District will take action to provide 
support and hold the family accountable for making sure the child is at school.  



 

 
Independent Studies 
Absences of more than 10 days will result in your child being dropped from our roster. Please take vacation only during scheduled holidays. If you can not avoid 
going out of town, you may request an independent study by coming to talk to the principal no less than 2 weeks prior to leaving. Approvals are not given for 
more than 10 school days or during state testing in the Spring. 
 
Morning Supervision  
Breakfast will be served from 7:45-8:00 am for Middle School and 9:10-9:20 for Elementary School.  
 
Kinder-5th grade recess bells:  
There is a hand-rung bell to signal the end of recesses.  When they hear the bell, students should stop playing immediately and quickly clean up and return their 
playground equipment.  
 
Lunch and lunch recesses 
K-2: 12:45 to 1:10 pm (lunch), 1:10 to 1:30 pm (recess) 
3-5: 11:50-12:10 pm (lunch), 12:10-12:35 pm (recess) 
6-8: 12:17-12:37pm (lunch), 12:37-12:57 (recess) 
 
Student Dismissals 
Monday, Tuesdays, Wednesdays and Fridays @3:45pm  
Thursdays: K-5th grades @ 2:30 pm; 6th-8th grades @ 1:30pm 
 
Students who are not attending an after school program or walking home must be picked up right after school if they are not working with a teacher. They are not 
to stay at school unsupervised.  
 
Please note that students will not be released from the school at the 6

th
- 8

th
 grade level by way of phone call. They must have a signed release form on file if you 

would like them to go home on their own. Students are not to leave and come back on campus, even to go to the store to buy a snack. 
 
Thursday Early Dismissal 
Every Thursday, students will be dismissed early. K-5 at 2:30 and 6-8 at 1:45 so that teachers may participate in professional development. After school care will 
begin immediately afterwards. If you child is not part of the after school program, please make plans accordingly to pick your child on time! 
 
Early Pick up 
Make every effort to leave your child until dismissal time daily so that they don’t miss important schooling! If your child must be picked up early due to illness, 
medical appointments or another reason, you must come to the office and sign the child out. Only adults on the emergency card will be permitted to pick up your 
child. Please keep your emergency card up to date.  
 

Rainy Day Procedures 
 
 
In the morning (grades 6th-8th grades): 
● If it is raining in the morning, students report directly to their designated PE space or teachers’ classroom. 
 
In the morning (Kinder-5th grades) 
● Students enter the cafeteria from the ramp and wait for teachers 



 

● A teacher representative from each grade should pick students up from the yard 
● Children will be walked quietly through the 7/8 wing, the southern breezeway and then main building to avoid getting wet.  
 
Dismissal at end of a rainy day 
● K students – pick up from the classroom  
● 1- 2 students – pick up from auditorium 
● 3-5 childcare - pick up from the small gym.  
● 6-8 students – pick up from cafeteria or dismissed to walk home  
 
 
                                                                            ARTS AND ENRICHMENT 
 
Did you know that your children get access to many wonderful enriching classes besides their academics? Students have the opportunity each week to take art, 
dance, drama or music classes.. Elementary School students take Physical Education classes with their teacher and a PE specialist for 100 minutes a week en 
K-5. Additionally, they visit the computer lab regularly as well as the school library. We will be introducing additional STEM electives this year (science, 
technology, engineering and math) as K-8’s join the other middle schools in the Mayor’s initiative for technology. Additionally, we have received a class set of 
ipads and chromebooks for our 7

th
 and 8

th
 grades. Robotics, coding and other classes will also be offered in our computer lab, after school and in Seminar.  

 
Kinder-5th grade 

● Weekly classes in dance, music and Physical Education 
● Semester long class each week in visual arts 
● Bimonthly visits to the computer lab 
● Bimonthly visits to the library 
● Weekly visits to the garden  
● Class game time with Playworks 
● Acrosports for grades Kinder through 2nd grade 

 
 
 
6

th
 – 8

th
 grade 

Ms. Erin Mapes is the dedicated art teacher for 7th and 8th grades, Kristin Cully provides visual art for 6th graders and Ms. Ariane Cortes and Suzie Berndt are 
the music teachers.  is one of the dedicated music teacher. Students also sign up for semester long Seminar classes that meet each Thursday. Some examples 
include garden club, Robotics, photography, yearbook, student council and more. 
 
 
Garden 
Lauren, our education outside teacher collaborates with each one of our K-5th grade teachers and teaches lessons in the garden. The garden program is funded 
by the PTA and middle school students can opt to have a Garden Seminar, as well. 
 
                 
                                                                                             POLICIES  
 
Student Birthdays 
You are welcome to send your child to school with a treat for his/her birthday.  We suggest a nutritious treat. No cake, cupcakes candy or junk food is 
allowed. Organized birthday parties are not to be a part of the school instructional day. Please check with the teacher in advance to make arrangements 



 

for a celebration during recess.  
 
Food and Snacks 
Candy, gum, soda and large bags of chips are not allowed at school and will be taken away if brought to school.  PLEASE help us keep the children healthy. 
Avoid bringing “fast food” such as McDonalds, Burger King, Roundtable, KFC etc at lunchtime as it does not encourage healthy eating habit. Students are 
encouraged to sit down and eat a healthy snack during recess time. Each classroom will send home their healthy snack policy. They may also bring a healthy 
snack from home if you like.  
 
Meal Program 
You will receive a notice in early October if your family qualifies for free meals. For students who pay for their lunch/breakfast, the new prices are as follows: 
breakfast is $1.50 and lunch is $3.00. You may pay online at www.MealpayPlus.com, or by sending the money to school.  
 
Dress Code 
Please send your child to school in comfortable, safe shoes.  If they cannot tie them, send them with Velcro shoes. Students must follow the district handbook 
guidelines which state to “avoid wearing hats, clothing or buttons that are related to or depict gangs, gang related activity, alcohol, drugs, obscenities, suggestive 
statements or violence. They may not wear hip huggers, miniskirts or mini shorts, show their midriff, nor wear sleeveless shirts or tank tops.” No undergarments 
should be seen and hats should be off inside the building. 
 
Labeling Clothing K-5 
Students’ clothing and possessions look alike! Please label everything you send to school with your child’s first and last name and classroom number 
(backpacks, lunch boxes, jackets, sweaters, shirts and hats). Use a permanent marker and write clearly. Check our Lost and Found at the school entrance daily. 
Smaller items like keys and glasses are held in the office.  
  
Hallways and Stairs 
Students should not be out in the halls during class unless they have permission from a classroom teacher or school staff. They should always have a pass. 
When using stairs, go up the dragon stairs and down the west side middle stairs. No students should use the 23

rd
 or Bartlett street stairs.  

 
 
 
 
Cell phones 
If your child brings a cell phone, they may not use it on the school grounds during the school day and it must be on silent and in his/her backpack. Cells phones 
will be confiscated if students are seen using them. Students may retrieve cell phones from the main office after school.  
 
Toys, Valuables, Wheels, Trading Cards, and Money 
These items are not allowed at school.  If students bring one of these items to school, we will confiscate it, place it in the envelope, and give it back to you when 
you come to pick it up.  If it is taken away a second time, the principal will keep it until the end of the school year. Please make sure that your children do not 
bring toys to school, especially toys such as fake/plastic guns or knives. 
 
Making BVHM Green 
We are really doing our best to make BVHM a place that is environmentally friendly. You can help us by composting and recycling correctly and picking up after 
yourselves! Reduce the amount of waste you use by reusing paper, avoiding plastic bags and bottles and reusing cloth napkins instead of paper. Remember to 
turn off lights and water when not in use! We also encourage students to bike or walk to school daily and participate in our annual school wide bike to school and 
walk to school days to promote green, healthy transportation! 
 

http://www.mealpayplus.com/


 

Health and Well-being 
We believe that students need to be healthy physically and emotionally to truly concentrate on their academics. To that end, BVHM has a Wellness Center on 
campus in Room 103. Many people work there including Nurse Hannah, who provides health support and education for students and families. The nurse also 
facilitates dental checks for all Kinders and 2nd grade students and vision and hearing screening for all 1st and 4th grade students. Our social worker, Nick 
Chandler, and counselors, Katia Fuentes and Brenda Arias (6-8), are here daily as well. They are wonderful resources for students that need advice or for 
families that need additional resources or support. They also run social skills groups, support groups and friendship groups throughout the day!  
 
Emergency Procedures 
While we hope that we will never have an emergency, we put procedures in place and practice those procedures to be prepared. To that end, we will have 
monthly fire drills, semester earthquake drills and yearly lockout and lockdown drills. In addition, each teacher has a copy of the school’s emergency procedures 
and has reviewed those procedures in a faculty meeting. In case of an emergency, stay calm, follow the directions of the staff present and please do not remove 
your child before checking him/her out with the secretaries or the person in charge of dismissal.  
 
Visiting the school 
According to school district policy, all visitors, including parents and volunteers must first go to the office, sign in and put on a visitor sticker before going 
anywhere on the school grounds, including the cafeteria and yard. Thank you in advance for following this policy. This includes parents that volunteer everyday 
and will help keep your child safe. You do not need a pass if you are walking your child into class, only if you plan to stay after. You are welcome to visit your 
child’s classroom at any time once you have checked with the classroom teacher.  
 
Parent Concerns  
BVHM welcomes and encourages family input and collaboration, and we believe this parent involvement makes us a true community school. At the same time, it 
is the staff’s responsibility to handle conflicts that arise in classrooms, not the parents’. If you have concerns regarding student behavior, please speak directly 
with your child’s teacher or an administrator.  
 
Phone Calls 
Phone calls to classrooms interrupt teaching and learning. Please make after-school arrangements with your child before s/he comes to school. If you do need to 
contact your child or the teacher during the day, you may leave a message with the secretaries who will get the message to your child. They will not put calls 
through to classrooms during learning time.   
 
Parking around school 
Parking in the Mission is always a frustrating task.  To make things easier, we are working with DPT to implement a new student drop-off process on Bartlett 
Street and we need your help.  We are looking for parent ambassadors to be stationed on Bartlett Street at the edge of the driveway from 9:10 am to 9:30 am.  
For further information, please contact our Family Liaison, Ricardo Calderón at 415.695.5881 or via email: CalderonR@sfusd.edu  
 
Head Lice  
Lice are a very common problem in schools. They're contagious, annoying, and sometimes tough to get rid of. But while they're frustrating to deal with, lice aren't 
dangerous. They don't spread disease, although their bites can make a child's scalp itchy and irritated, and scratching can lead to infection.  

Though they can't fly or jump, these tiny parasites have specially adapted claws that let them crawl and cling firmly to hair. They spread mainly through head-to-
head contact, but sharing clothing, bed linens, combs, brushes, and hats also can pass them along. Kids are most prone to catching lice because they tend to 
have close physical contact with each other and share personal items.  

If your child contracts lice, it is recommended that you wash hair with a lice shampoo and use a special lice comb to go through your child’s hair. Wash all 
bedding, clothing, cloth pillows and blankets from sofas and chairs and check all members of the household regularly and thoroughly. Lice love to lay their eggs 
near the nape of the neck, behind the ears and on the crown of the head.  If you want more information on how to treat lice - go to 
http://kidshealth.org/parent/infections/common/head_lice.html#. Please alert the school if you see nits or lice in your child’s hair.  

mailto:CalderonR@sfusd.edu
http://kidshealth.org/parent/infections/common/head_lice.html


 

 
 



 

 


